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Using Federal Funds? Yes No

Agreement For

RTA Sales Tax CE
Agreement Type

Original 

LOCAL PUBLIC AGENCY
Local Public Agency

McHenry County DOT
County

McHenry
Section Number

22-00550-00-EG
Job Number

Project Number Contact Name
Jeremy Stull, PE

Phone Number
(815) 334-4967

Email 
jrstull@mchenrycountyil.gov

SECTION PROVISIONS
Local Street/Road Name

Various locations within McHenry County
Length

Various
Key Route

Various
Add Location

Structure Number

n/a

Remove Location

Location Termini
Various locations within McHenry County

Project Description
Provide inspection assistance for various Phase III projects as determined by the MCDOT. Anticipated projects 
consist of County paving program, IDOT Federally Funded projects, countywide crack seal program, 
constructibility reviews and other various tasks as assigned. Engineers Proj #212569.60

Engineering Funding

Anticipated Construction Funding

MFT/TBP State Other

OtherStateMFT/TBPFederal Local County Funds

AGREEMENT FOR
Phase III - Construction Engineering

CONSULTANT
Consultant (Firm) Name
Baxter & Woodman, Inc.

Contact Name
Craig Mitchell

Phone Number
(815) 444-3278

Address

8678 Ridgefield Road
City

Crystal Lake
State

IL
Zip Code

60012

Email 
cmitchell@baxterwoodman.com

RTA Sales Tax Funds

THIS AGREEMENT IS MADE between the above Local Public Agency (LPA) and Consultant (ENGINEER) and covers certain 
professional engineering services in connection with the improvement of the above SECTION. Project funding allotted to the LPA by the 
State of Illinois under the general supervision of the State Department of Transportation, hereinafter called the "DEPARTMENT," will be 
used entirely or in part to finance ENGINEERING services as described under AGREEMENT PROVISIONS. 

Since the services contemplated under the AGREEMENT are professional in nature, it is understood that the ENGINEER, acting as an 
individual, partnership, firm or legal entity, qualifies for professional status and will be governed by professional ethics in its relationship to 
the LPA and the DEPARTMENT. The LPA acknowledges the professional and ethical status of the ENGINEER by entering into an 
AGREEMENT on the basis of its qualifications and experience and determining its compensation by mutually satisfactory negotiations. 

WHEREVER IN THIS AGREEMENT or attached exhibits the following terms are used, they shall be interpreted to mean: 

Regional Engineer  Deputy Director, Office of Highways Project Implementation, Regional Engineer, Department of 
Transportation 

Resident Construction Supervisor Authorized representative of the LPA in immediate charge of the engineering details of the 
construction PROJECT 

In Responsible Charge A full time LPA employee authorized to administer inherently governmental PROJECT activities  
Contractor  Company or Companies to which the construction contract was awarded
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AGREEMENT EXHIBITS
The following EXHIBITS are attached hereto and made a part of hereof this AGREEMENT:

EXHIBIT A: Scope of Services

EXHIBIT B: Project Schedule

EXHIBIT C: Direct Costs Check Sheet
EXHIBIT D: Qualification Based Selection (QBS) Checklist

EXHIBIT E: Cost Estimate of Consultant Services Worksheets (BLR 05513 or BLR 05514 )
BDE 3608 Cost Estimate

    1. To perform or be responsible for the performance of the Scope of Services presented in EXHIBIT A for the LPA in connection 
with the proposed improvements herein before described.  

    2. The Classifications of the employees used in the work shall be consistent with the employee classifications and estimated  staff 
hours. If higher-salaried personnel of the firm, including the Principal Engineer, perform services that are to be performed by 
lesser-salaried personnel, the wage rate billed for such services shall be commensurate with the payroll rate for the work 
performed. 

    3. That the ENGINEER shall be responsible for the accuracy of the work and shall promptly make necessary revisions or 
corrections required as a result of the ENGINEER'S error, omissions or negligent acts without additional compensation. 
Acceptance of work by the LPA or DEPARTMENT will not relieve the ENGINEER of the responsibility to make subsequent 
correction of any such errors or omissions or the responsibility for clarifying ambiguities.  

    4. That the ENGINEER will comply with applicable Federal laws and regulations, State of Illinois Statutes, and the local laws or 
ordinances of the LPA.  

    5. To pay its subconsultants for satisfactory performance no later than 30 days from receipt of each payment from the LPA. 
    6. To invoice the LPA, The ENGINEER shall submit all invoices, based on the ENGINEER's progress reports, to the LPA employee 

In Responsible Charge, no more than once a month for partial payment on account for the ENGINEER's work to date. Such 
invoices shall represent the value, to the LPA of the partially completed work, based on the sum of the actual costs incurred, plus 
a percentage (equal to the percentage of the construction engineering completed) of the fixed fee for the fully completed work. 

    7. The ENGINEER or subconsultant shall not discriminate on the basis of race, color, national origin or sex in the performance of 
this AGREEMENT. The ENGINEER shall carry out applicable requirements of 49 CFR part 26 in the administration of US 
Department of Transportation (US DOT) assisted contract. Failure by the Engineer to carry out these requirements is a material 
breach of this AGREEMENT, which may result in the termination of this AGREEMENT or such other remedy as the LPA deems 
appropriate. 

    8. That none of the services to be furnished by the ENGINEER shall be sublet, assigned or transferred to any other party or parties 
without written consent of the LPA. The consent to sublet, assign or otherwise transfer any portion of the services to be furnished 
by the ENGINEER shall be construed to relieve the ENGINEER of any responsibility for the fulfillment of this AGREEMENT.  

    9. For Construction Engineering Contracts: 
  (a) For Quality Assurance services, provide personnel who have completed the appropriate STATE Bureau of Materials 

QC/QA trained technical classes. 
  (b) For all projects where testing is required, the ENGINEER shall obtain samples according to the STATE Bureau of 

Materials "Manual of Test Procedures for Materials," submit STATE Bureau of Materials inspection reports; and 
verify compliance with contract specifications.  

   10. That engineering services shall include all equipment, instruments, supplies, transportation and personnel required to perform the 
duties of the ENGINEER in connection with this AGREEMENT (See Exhibit C).

I. THE ENGINEER AGREES, 

II. THE LPA AGREES,
    1. To certify by execution of this AGREEMENT that the selection of the ENGINEER was performed in accordance with the 

Professional Services Selection Act (50 ILCS 510) (Exhibit D). 
    2. To furnish the ENGINEER all presently available survey data, plans, specifications, and project information.  
    3.  For Construction Engineering Contracts: 
  (a) To furnish a full time LPA employee to be In Responsible Charge authorized to administer inherently governmental 

PROJECT activities.  
  (b) To submit approved forms BC 775 and BC 776 to the DEPARTMENT when federal funds are utilized.  
    4.  To pay the ENGINEER:  
  (a) For progressive payments - Upon receipt of monthly invoices from the ENGINEER and the approval thereof by the 

LPA, monthly payments for the work performed shall be due and payable to the ENGINEER, such payments to be 
equal to the value of the partially completed work minus all previous partial payments made to the ENGINEER.  

  (b) Final payment - Upon approval of the work by the LPA but not later than 60 days after the work is completed and 
reports have been made and accepted by the LPA and DEPARTMENT a sum of money equal to the basic fee as
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Percent

Lump Sum

Specific Rate

 Total Compensation = DL + DC + OH + FF 
       Where: 
  DL is the total Direct Labor, 
  DC is the total Direct Cost, 
  OH is the firm's overhead rate applied to their DL and  
  FF is the Fixed Fee.  
   Where FF = ( 0.33 + R) DL + %SubDL, where R is the advertised Complexity Factor and %SubDL is 10% profit 

allowed on the direct labor of the subconsultants.  
  The Fixed Fee cannot exceed 15% of the DL + OH. 
  Field Office Overhead Rates: Field rates must be used for construction engineering projects expected to exceed one 

year in duration or if the construction engineering contract exceeds $1,000,000 for any project duration.  
    6. The recipient shall not discriminate on the basis of race, color, national original or sex in the award and performance of any US 

DOT-assisted contract or in the administration of its DBE program or the requirements of 49 CFR part 26. The recipient shall take 
all necessary and reasonable steps under 49 CFR part 26 to ensure nondiscrimination in the award and administration of US 
DOT-assisted contracts. The recipient's DBE program, as required by 49 CFR part 26 and as approved by US DOT, is 
incorporated by reference in this agreement. Implementation of this program is a legal obligation and failure to carry out its terms 
shall be treated as violation of this AGREEMENT. Upon notification to the recipient of its failure to carry out its approved program, 
the Department may impose sanctions as provided for under part 26 and may, in appropriate cases, refer the matter for 
enforcement under 18 U.S.C. 1001 and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S.C 3801 et seq.).

     1. To maintain, for a minimum of 3 years after the completion of the contract, adequate books, records and supporting documents to 
verify the amount, recipients and uses of all disbursements of funds passing in conjunction with the contract; the contract and all 
books, records and supporting documents related to the contract shall be available for review and audit by the Auditor General, 
and the DEPARTMENT; the Federal Highways Administration (FHWA) or any authorized representative of the federal 
government, and to provide full access to all relevant materials. Failure to maintain the books, records and supporting documents 
required by this section shall establish a presumption in favor of the DEPARTMENT for the recovery of any funds paid by the 
DEPARTMENT under the contract for which adequate books, records and supporting documentation are not available to support 
their purported disbursement.  

     2. That the ENGINEER shall be responsible for any and all damages to property or persons arising out of an error, omission and/or 
negligent act in the prosecution of the ENGINEER's work and shall indemnify and save harmless the LPA, the DEPARTMENT, 
and their officers, agents and employees from all suits, claims, actions or damages liabilities, costs or damages of any nature 
whatsoever resulting there from. These indemnities shall not be limited by the listing of any insurance policy.  

     The LPA will notify the ENGINEER of any error or omission believed by the LPA to be caused by the negligence of the 
ENGINEER as soon as practicable after the discovery. The LPA reserves the right to take immediate action to remedy any error 
or omission if notification is not successful; if the ENGINEER fails to reply to a notification; or if the conditions created by the error 
or omission are in need of urgent correction to avoid accumulation of additional construction costs or damages to property and 
reasonable notice is not practicable.  

    3. This AGREEMENT may be terminated by the LPA upon giving notice in writing to the ENGINEER at the ENGINEER's last known 
post office address. Upon such termination, the ENGINEER shall cause to be delivered to the LPA all drawings, plats, surveys, 
reports, permits, agreements, soils and foundation analysis, provisions, specifications, partial and completed estimates and data

       determined in this AGREEMENT less the total of the amount of partial payments previously paid to the ENGINEER 
shall be due and payable to the ENGINEER. 

  (c) For Non-Federal County Projects - (605 ILCS 5/5-409) 
     (1) For progressive payments - Upon receipt of monthly invoices from the ENGINEER and the approval thereof by the 

LPA, monthly payments for the work performed shall be due and payable to the ENGINEER. Such payments to be 
equal to the value of the partially completed work in all previous partial payments made to the ENGINEER.  

     (2) Final payment - Upon approval of the work by the LPA but not later than 60 days after the work is completed and 
reports have been made and accepted by the LPA and STATE, a sum of money equal to the basic fee as 
determined in the AGREEMENT less the total of the amount of partial payments previously paid to the ENGINEER 
shall be due and payable to the ENGINEER.  

    5. To pay the ENGINEER as compensation for all services rendered in accordance with the AGREEMENT on the basis of the 
following compensation method as discussed in 5-5.10 of the BLR Manual.  

     Method of Compensation: 

FixedCost plus Fixed Fee:

III. IT IS MUTUALLY AGREED, 
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 if any from soil survey and subsurface investigation with the understanding that all such materials becomes the property of the 
LPA. The LPA will be responsible for reimbursement of all eligible expenses incurred under the terms of this AGREEMENT up to 
the date of the written notice of termination.  

    4.  In the event that the DEPARTMENT stops payment to the LPA, the LPA may suspend work on the project. If this agreement is 
suspended by the LPA for more than thirty (30) calendar days, consecutive or in aggregate, over the term of this AGREEMENT, 
the ENGINEER shall be compensated for all services performed and reimbursable expenses incurred prior to receipt of notice of 
suspension. In addition, upon the resumption of services the LPA shall compensate the ENGINEER, for expenses incurred as a 
result of the suspension and resumption of its services, and the ENGINEER's schedule and fees for the remainder of the project 
shall be equitably adjusted.  

    5. This AGREEMENT shall continue as an open contract and the obligations created herein shall remain in full force and effect until 
the completion of construction of any phase of professional services performed by others based upon the service provided 
herein. All obligations of the ENGINEER accepted under this AGREEMENT shall cease if construction or subsequent 
professional services are not commenced within 5 years after final payment by the LPA.  

    6. That the ENGINEER shall be responsible for any and all damages to property or persons arising out of an error, omission and/or 
negligent act in the prosecution of the ENGINEER's work and shall indemnify and have harmless the LPA, the DEPARTMENT, 
and their officers, employees from all suits, claims, actions or damages liabilities, costs or damages of any nature whatsoever 
resulting there from. These indemnities shall not be limited by the listing of any insurance policy.  

    7. The ENGINEER and LPA certify that their respective firm or agency: 
  (a) has not employed or retained for commission, percentage, brokerage, contingent fee or other considerations, any 

firm or person (other than a bona fide employee working solely for the LPA or the ENGINEER) to solicit or secure 
this AGREEMENT,  

  (b) has not agreed, as an express or implied condition for obtaining this AGREEMENT, to employ or retain the services 
of any firm or person in connection with carrying out the AGREEMENT or 

  (c) has not paid, or agreed to pay any firm, organization or person (other than a bona fide employee working solely for 
the LPA or the ENGINEER) any fee, contribution, donation or consideration of any kind for, or in connection with, 
procuring or carrying out the AGREEMENT.  

  (d) that neither the ENGINEER nor the LPA is/are not presently debarred, suspended, proposed for debarment, 
declared ineligible or voluntarily excluded from covered transactions by any Federal department or agency, 

  (e) has not within a three-year period preceding the AGREEMENT been convicted of or had a civil judgment rendered 
against them for commission of fraud or criminal offense in connection with obtaining, attempting to obtain or 
performing a public (Federal, State or local) transaction; violation of Federal or State antitrust statutes or commission 
of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements or receiving 
stolen property. 

  (f)  are not presently indicated for or otherwise criminally or civilly charged by a government entity (Federal, State, or 
local) with commission of any of the offenses enumerated in paragraph (e) and 

  (g) has not within a three-year period preceding this AGREEMENT had one or more public transaction (Federal, State, 
local) terminated for cause or default.  

 Where the ENGINEER or LPA is unable to certify to any of the above statements in this clarification, an explanation shall be 
attached to this AGREEMENT. 

    8. In the event of delays due to unforeseeable causes beyond the control of and without fault or negligence of the ENGINEER no 
claim for damages shall be made by either party. Termination of the AGREEMENT or adjustment of the fee for the remaining 
services may be requested by either party if the overall delay from the unforeseen causes prevents completion of the work within 
six months after the specified completion date. Examples of unforeseen causes included but are not limited to: acts of God or a 
public enemy; acts of the LPA, DEPARTMENT < or other approving party not resulting from the ENGINEER's unacceptable 
services; fire; strikes; and floods.  

 If delays occur due to any cause preventing compliance with the PROJECT SCHEDULE, the ENGINEER shall apply in writing to 
the LPA for an extension of time. If approved, the PROJECT SCHEDULE shall be revised accordingly.  

    9. This certification is required by the Drug Free Workplace Act (30 ILCS 580). The Drug Free Workplace Act requires that no 
grantee or contractor shall receive a grant or be considered for the purpose of being awarded a contract for the procurement of 
any property or service from the DEPARTMENT unless that grantee or contractor will provide a drug free workplace. False 
certification or violation of the certification may result in sanctions including, but not limited to suspension of contract or grant 
payments, termination of a contract or grant and debarment of the contracting or grant opportunities with the DEPARTMENT for 
at least one (1) year but not more than (5) years.  

 For the purpose of this certification, "grantee" or "Contractor" means a corporation, partnership or an entity with twenty-five (25) 
or more employees at the time of issuing the grant or a department, division or other unit thereof, directly responsible for the 
specific performance under contract or grant of $5,000 or more from the DEPARTMENT, as defined the Act.  

 The contractor/grantee certifies and agrees that it will provide a drug free workplace by: 
  (a) Publishing a statement: 
   (1) Notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a 

controlled substance, including cannabis, is prohibited in the grantee's or contractor's workplace.  
   (2) Specifying the actions that will be taken against employees for violations of such prohibition. 
   (3) Notifying the employee that, as a condition of employment on such contract or grant, the employee will: 
    (a) abide by the terms of the statement; and  
    (b) notify the employer of any criminal drug statute conviction for a violation occurring in the workplace 

no later than five (5) days after such conviction.
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  (b) Establishing a drug free awareness program to inform employees about:  
   (1) The dangers of drug abuse in the workplace; 
   (2) The grantee's or contractor's policy to maintain a drug free workplace; 
   (3) Any available drug counseling, rehabilitation and employee assistance program; and  
   (4) The penalties that may be imposed upon an employee for drug violations. 
  (c) Providing a copy of the statement required by subparagraph (a) to each employee engaged in the performance of the 

contract or grant and to post the statement in a prominent place in the workplace. 
  (d) Notifying the contracting or granting agency within ten (10) days after receiving notice under part (b) paragraph (3) of 

subsection (a) above from an employee or otherwise receiving actual notice of such conviction. 
  (e) Imposing a sanction on, or requiring the satisfactory participation in a drug abuse assistance or rehabilitation 

program. 
  (f) Assisting employees in selecting a course of action in the event drug counseling, treatment and rehabilitation is 

required and indicating that a trained referral team is in place.  
 Making a good faith effort to continue to maintain a drug free workplace through implementation of the Drug Free Workplace Act, 

the ENGINEER, LPA and the DEPARTMENT agree to meet the PROJECT SCHEDULE outlined in EXHIBIT B. Time is of the 
essence on this project and the ENGINEER's ability to meet the PROJECT SCHEDULE will be a factor in the LPA selecting the 
ENGINEER for future projects. The ENGINEER will submit progress reports with each invoice showing work that was completed 
during the last reporting period and work they expect to accomplish during the following period.  

   10. Due to the physical location of the project, certain work classifications may be subject to the Prevailing Wage Act (820 ILCS 
130/0.01 et seq). 

   11. For Construction Engineering Contracts: 
  (a) That all services are to be furnished as required by construction progress and as determined by the LPA employee In 

Responsible Charge. The ENGINEER shall complete all services herein within a time considered reasonable to the 
LPA, after the CONTRACTOR has completed the construction contract.  

  (b) That all field notes, test records and reports shall be turned over to and become the property of the LPA and that 
during the performance of the engineering services herein provided for, the ENGINEER shall be responsible for any 
loss or damage to the documents herein enumerated while they are in the ENGINEER's possession and any such 
loss or damage shall be restored at the ENGINEER's expense.  

  (c) That any difference between the ENGINEER and the LPA concerning the interpretation of the provisions of this 
AGREEMENT shall be referred to a committee of disinterested parties consisting of one member appointed by the 
ENGINEER, one member appointed by the LPA, and a third member appointed by the two other members for 
disposition and that the committee's decision shall be final.  

  (d) That in the event that engineering and inspection services to be furnished and performed by the LPA (including 
personnel furnished by the ENGINEER) shall, in the opinion of the STATE be incompetent employed on such work 
at the expense of the LPA. 

  (e) Inspection of all materials when inspection is not provided a the sources by the STATE Central Bureau of Materials, 
and submit inspection reports to the LPA and STATE in accordance with the STATE Central Bureau of Materials 
"Project Procedures Guide" and the policies of the STATE.

AGREEMENT SUMMARY
Prime Consultant TIN/FEIN/SS Number Agreement Amount

Baxter & Woodman, Inc. 36-2845242  $900,000.00 

Subconsultants TIN/FEIN/SS Number Agreement Amount
-

Subconsultant Total
Prime Consultant Total  $900,000.00 

Total for all work  $900,000.00 
Add Subconsultant
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AGREEMENT SIGNATURES
Executed by the LPA: Local Public Agency Type

County
Name of Local Public Agency

McHenry

Local Public Agency Type

County  Clerk

 (SEAL)

Title

Executed by the ENGINEER:
Consultant (Firm) Name

Baxter & Woodman, Inc.

Attest: The of

Attest:

Name of Local Public Agency

McHenry

By (Signature & Date) By (Signature & Date)

APPROVED:
Regional Engineer, Department of Transportation (Signature & Date)

Title

Vice President - Construction
Title

Deputy Secretary

By (Signature & Date)By (Signature & Date)

County County Board Chairman

btobin
Typewritten Text
4/19/22

btobin
Typewritten Text
4/19/22
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Section Number

22-00550-00-EG
County

McHenry
Local Public Agency

McHenry

To perform or be responsible for the performance of the engineering services for the LPA, in connection with the PROJECT herein before 
described and enumerated below

EXHIBIT A 
SCOPE OF SERVICES

Work will be assigned on a Task Order Basis. 
Act as the Owner’s representative with duties, responsibilities and limitations of authority as assigned in the 
construction contract documents. 
 
1. CONSTRUCTION ADMINISTRATION 
    A. Attend the pre-construction conference, and review the Contractor’s proposed construction schedule and 
list of subcontractors if required. 
    B. Attend periodic construction progress meetings. 
    C. Review the Contractor’s requests for payments as construction work progresses, and advise the Owner of 
amounts due and payable to the Contractor in accordance with the terms of the construction contract documents.
    D. Research and prepare written response by Engineer to request for information from the Owner and 
Contractor. 
    E. Project manager or other office staff visit site as needed. 
    F. Provide constructibility reviews as assigned by the County.  
 
2. CONSTRUCTION INSPECTION 
    A. FIELD OBSERVATION – Full Time (As assigned) 
        i. Engineer’s site observation shall be at the times agreed upon with the Owner.  Engineer will provide 
Resident Engineers at the construction site on a full-time basis of forty (40) hours per week from Monday through 
Friday, not including legal holidays, as deemed necessary by the Engineer, to assist the Contractor with 
interpretation of the Drawings and Specifications, to observe in general if the Contractor’s work is in conformity 
with the Final Design Documents, and to monitor the Contractor’s progress as related to the Construction 
Contract date of completion.  Through standard, reasonable means, Engineer will become generally familiar with 
observable completed work.  If Engineer observes completed work that is inconsistent with the construction 
documents, that information shall be communicated to the contractor and Owner to address.  Engineer shall not 
supervise, direct, control, or have charge or authority over any contractor’s work, nor shall the Engineer have 
authority over or be responsible for the means, methods, techniques, sequences, or procedures of construction 
selected or used by any contractor, or the safety precautions and programs incident thereto, for security or safety 
at the site, nor for any failure of any contractor to comply with laws and regulations applicable to such 
contractor’s furnishing and performing of its work.  Engineer neither guarantees the performance of any 
contractor nor assumes responsibility for any contractor’s failure to furnish and perform the work in accordance 
with the contract documents, which contractor is solely responsible for its errors, omissions, and failure to carry 
out the work.  Engineer shall not be responsible for the acts or omissions of any contractor, subcontractor, or 
supplier, or of any of their agents or employees or any other person, (except Engineer’s own agents, employees, 
and consultants) at the site or otherwise furnishing or performing any work; or for any decision made regarding 
the contract documents, or any application, interpretation, or clarification, of the contract documents, other than 
those made by the Engineer. 
        ii. Provide the necessary base lines, benchmarks, and reference points to enable the Contractor to proceed 
with the work. 
        iii. Keep a daily record of the Contractor’s work on those days that the Engineers are at the construction site 
including notations on the nature and cost of any extra work, and provide weekly reports to the Owner of the 
construction progress and working days charged against the Contractor’s time for completion. 
 
    B. FIELD OBSERVATION – PART TIME (As assigned) 
        i. Engineer will provide a Resident Engineer at the construction site on a periodic part-time basis from the 
Engineer’ office of not more than eight (8) hours per regular weekday, not including legal holidays as deemed 
necessary by the Engineer and County, to assist the Contractor with interpretation of the Drawings and 
Specifications, to observe in general if the Contractor’s work is in conformity with the Final Design Documents, 
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and to monitor the Contractor’s progress as related to the Construction Contract date of completion.   
        ii. Through standard, reasonable means, Engineer will become generally familiar with observable completed 
work.  If the Engineer observes completed work that is inconsistent with the construction documents, that 
information shall be communicated to the contractor and Owner to address.  Engineer shall not supervise, direct, 
control, or have charge or authority over any contractor’s work, nor shall the Engineer have authority over or be 
responsible for the means, methods, techniques, sequences, or procedures of construction selected or used by 
any contractor, or the safety precautions and programs incident thereto, for security or safety at the site, nor for 
any failure of any contractor to comply with laws and regulations applicable to such contractor’s furnishing and 
performing of its work.  Engineer neither guarantees the performance of any contractor nor assumes 
responsibility for any contractor’s failure to furnish and perform the work in accordance with the contract 
documents, which contractor is solely responsible for its errors, omissions, and failure to carry out the work.  
Engineer shall not be responsible for the acts or omissions of any contractor, subcontractor, or supplier, or of any 
of their agents or employees or any other person, (except Engineer’s own agents, employees, and consultants) 
at the site or otherwise furnishing or performing any work; or for any decision made regarding the contract 
documents, or any application, interpretation, or clarification, of the contract documents, other than those made 
by the Engineer. 
        iii. Part-Time Field Observation provides that the Resident Engineer will make intermittent site visits to 
observe the progress and quality of Contractor’s executed Work. Part-Time Field Observation does not 
guarantee the Engineer will observe or comment on work completed by the contractor at times the Resident 
Engineer is not present on site.  Such visits and observations by the Resident Engineer, if any, are not intended 
to be exhaustive or to extend to every aspect of Contractor’s Work in progress or to involve detailed inspections 
of Contractor’s Work in progress beyond the responsibilities specifically assigned to Engineer in this Agreement 
and the Contract Documents, but rather are to be limited to spot checking, selective sampling, and similar 
methods of general observation of the Work based on Engineer’s exercise of professional judgment as assisted 
by the Resident Engineer, if any.  
        iv. Provide the necessary base lines, benchmarks, and reference points to enable the Contractor to proceed 
with the work. 
        v. Keep a daily record of the Contractor’s work on those days that the Engineers are at the construction site 
including notations on the nature and cost of any extra work. 
 
    C. COMPLETION OF PROJECT 
        i. Provide construction inspection services when notified by the Contractor that the Project is complete.  
Prepare written punch lists during final completion inspections. 
        ii. Review the Contractor’s written guarantees and issue a Notice of Acceptability for the Project by the 
Owner. 
        iii. Review the Contractor’s requests for final payment, and advise the Owner of the amounts due and 
payable to the Contractor in accordance with the terms of the construction contract documents. 
 
    D. PROJECT CLOSEOUT – Provide construction-related engineering services including, but not limited to, 
General Construction Administration and Resident Engineer Services. 
 
3. SHOP DRAWING REVIEWS 
Shop drawing and submittal review by Engineer shall apply to items in the submissions to the Owner for projects 
as requested, for projects both under the Engineer's purview as well as others assigned by the Owner. The 
reviews are only for the purpose of assessing, if upon installation or incorporation in the Project, they are 
generally consistent with the construction documents.  Owner agrees that the contractor is solely responsible for 
the submissions (regardless of the format in which provided, i.e. hard copy or electronic transmission) and for 
compliance with the contract documents.  Owner further agrees that the Engineer’s review and action in relation 
to these submissions shall not constitute the provision of means, methods, techniques, sequencing or 
procedures of construction or extend to safety programs of precautions.  Engineer’s consideration of a 
component does not constitute acceptance of the assembled item. 
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4. CONSTRUCTABILITY REVIEWS 
Provide constructibility reviews as assigned by the Owner for various projects. This QC review of the documents 
will consist of site visits as required, general review of quantities, review of traffic staging sequences, and overall 
buildability of the plans. The Engineer's reviews will provide suggestions on the plans and specifications and are 
limited to established engineering practices. The Engineer assume no liability of plan alterations that may occur 
from the review comments. 
 
5. VARIOUS ASSIGNED TASKS 
    A. Assist with MFT contract documentation and closeout tasks as assigned by the Owner. 
    B. Lead MCDOT local lettings, review submitted documents for compliance with bidding requirements. 
    C. Assist with bridge inspection report reviews and recommendations. 
    D. Assist with the development of in-house preservation projects; i.e. culvert, bridge, pavement, etc. Work 
assignments may include: 
        i. Project estimation 
        ii. Development of Special Provisions 
        iii. Contract preparation 
        iv. Construction oversight 
    E. Attend Liaison Committee Meetings as requested. 
    F. Assist Owner's staff as required. 
    G. Other Construction Engineer tasks as assigned. 
    H. Prepare and implement a "Public Involvement Plan" as an integral component of the day-to-day functions 
of the project, the Engineer will be the primary entity for public contact. 
    I. Provide drone and visualization services as requested by the Owner. 
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Section Number

22-00550-00-EG
County

McHenry
Local Public Agency

McHenry

EXHIBIT B 
PROJECT SCHEDULE

Anticipated start May 18, 2022; Contract duration 36 months 
Completion May 2025
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Exhibit C 
Direct Costs Check Sheet

List ALL direct costs required for this project. Those not listed on the form will not be eligible for reimbursement by the LPA on this project.

Item Allowable Quantity Contract Rate Total
Lodging 
(per GOVERNOR'S TRAVEL CONTROL BOARD)

Actual cost 
(Up to state rate maximum)

Lodging Taxes and Fees 
(per GOVERNOR'S TRAVEL CONTROL BOARD)

Actual Cost

Air Fare Coach rate, actual cost, requires minimum two weeks' 
notice, with prior IDOT approval

Vehicle Mileage  
(per GOVERNOR'S TRAVEL CONTROL BOARD)

Up to state rate maximum 14977  $0.58  $8,761.55 

Vehicle Owned or Leased $32.50/half day (4 hours or less) or $65/full day 385  $65.00  $25,025.00
Vehicle Rental Actual cost (Up to $55/day)

Tolls Actual cost

Parking Actual cost

Overtime Premium portion (Submit supporting documentation)

Shift Differential Actual cost (Based on firm's policy)

Overnight Delivery/Postage/Courier Service Actual cost (Submit supporting documentation)

Copies of Deliverables/Mylars (In-house) Actual cost (Submit supporting documentation)

Copies of Deliverables/Mylars (Outside) Actual cost (Submit supporting documentation)

Project Specific Insurance Actual Cost

Monuments (Permanent) Actual Cost

Photo Processing Actual Cost

2-Way Radio (Survey or Phase III Only) Actual Cost

Telephone Usage (Traffic System Monitoring Only) Actual Cost

CADD Actual cost (Max $15/hour)

Web Site Actual cost (Submit supporting documentation)

Advertisements Actual cost (Submit supporting documentation)

Public Meeting Facility Rental Actual cost (Submit supporting documentation)

Public Meeting Exhibits/Renderings & Equipment Actual cost (Submit supporting documentation)

Recording Fees Actual Cost

Transcriptions (specific to project) Actual Cost

Courthouse Fees Actual Cost

Storm Sewer Cleaning and Televising Actual cost (Requires 2-3 quotes with IDOT approval)

Traffic Control and Protection Actual cost (Requires 2-3 quotes with IDOT approval)

Aerial Photography and Mapping Actual cost (Requires 2-3 quotes with IDOT approval)

Utility Exploratory Trenching Actual cost (Requires 2-3 quotes with IDOT approval)

Testing of Soil Samples Actual Cost

Lab Services Actual Cost (Provide breakdown of each cost)

Equipment and/or Specialized Equipment Rental Actual Cost (Requires 2-3 quotes with IDOT approval)

Total Direct Costs  $33,786.55
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Exhibit D 
Qualification Based Selection (QBS) Checklist

The LPA must complete Exhibit D. If the value meets or will exceed the threshold in 50 ILCS 510, QBS requirements must be followed. 
Under the threshold, QBS requirements do not apply. The threshold is adjusted annually. If the value is under the threshold with federal 
funds being used, federal small purchase guidelines must be followed. 

 Form Not Applicable (engineering services less than the threshold)

Items 1-13 are required when using federal funds and QBS process is applicable. Items 14-16 are required when 
using State funds and the QBS process is applicable. 

No  Yes

1 Do the written QBS policies and procedures discuss the initial administration (procurement, management 
and administration) concerning engineering and design related consultant services?

2 Do the written QBS policies and procedures follow the requirements as outlined in Section 5-5 and 
specifically Section 5-5.06 (e) of the BLRS Manual?

3 Was the scope of services for this project clearly defined?
4 Was public notice given for this project?
5 Do the written QBS policies and procedures cover conflicts of interest?

6 Do the written QBS policies and procedures use covered methods of verification for suspension and 
debarment?

7 Do the written QBS policies and procedures discuss the methods of evaluation?
Project Criteria Weighting

-
Add

8 Do the written QBS policies and procedures discuss the method of selection?
Selection committee (titles) for this project

Top three consultants ranked for this project in order
1
2
3

9 Was an estimated cost of engineering for this project developed in-house prior to contract negotiation?
10 Were negotiations for this project performed in accordance with federal requirements. 
11 Were acceptable costs for this project verified?

12 Do the written QBS policies and procedures cover review and approving for payment, before forwarding 
the request for reimbursement to IDOT for further review and approval?

13
Do the written QBS policies and procedures cover ongoing and finalizing administration of the project 
(monitoring, evaluation, closing-out a contract, records retention, responsibility, remedies to violations or 
breaches to a contract, and resolution of disputes)?

14 QBS according to State requirements used?
15 Existing relationship used in lieu of QBS process?
16 LPA is a home rule community (Exempt from QBS).



Bureau of Design and Environment
Prepared By: Consultant

PAYROLL ESCALATION TABLE
FIXED RAISES

FIRM NAME DATE 04/15/22
PRIME/SUPPLEMENT PTB-ITEM# 200-001
Prepared By

CONTRACT TERM 36 MONTHS OVERHEAD RATE 142.57%
START DATE 5/18/2022 COMPLEXITY FACTOR 0
RAISE DATE 1/1/2023 % OF RAISE 2%

END DATE 5/17/2025

ESCALATION PER YEAR

year First date Last date Months % of Contract
0 5/18/2022 1/1/2023 8 22.22%
1 1/2/2023 1/1/2024 12 34.00%
2 1/2/2024 1/1/2025 12 34.68%
3 1/2/2025 5/1/2025 4 11.79%

The total escalation = 2.69%

Baxter & Woodman, Inc.
Prime
Craig Mitchell
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Bureau of Design and Environment
Prepared By: Consultant

FIRM NAME Baxter & Woodman, Inc. DATE 04/15/22
PRIME/SUPPLEMENT Prime
PTB-ITEM # 200-001

ESCALATION FACTOR 2.69%
Note: Rates should be capped on the AVG 1 tab as necessary

IDOT
CLASSIFICATION PAYROLL RATES CALCULATED RATE

ON FILE
Vice President $72.27 $74.22
Engineer V $58.04 $59.60
Engineer IV $48.32 $49.62
Engineer III $40.49 $41.58
Engineer II $34.30 $35.22
Engineer I $30.09 $30.90
Engineering Intern $17.21 $17.67
Engineering Tech V $51.10 $52.48
Engineering Tech IV $44.42 $45.62
Engineering Tech III $37.00 $38.00
Engineering Tech II $26.47 $27.18
Engineering Tech I $22.88 $23.50
Spatial Tech Manager $56.50 $58.02
Spatial Tech Prof III $39.59 $40.66
Spatial Tech Prof II $30.84 $31.67
Survey Manager $42.00 $43.13
Surveyor, Project $35.18 $36.13
Survey Tech $20.00 $20.54
CADD Tech III $42.54 $43.69
Marketing Prof IV $40.50 $41.59
Marketing Prof III $32.29 $33.16
Accounting Prof II $28.78 $29.56
Accounting Prof I $23.38 $24.01
Admin Support IV $38.78 $39.82
Admin Support III $28.54 $29.31
Admin Support II $22.38 $22.98

PAYROLL RATES
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Bureau of Design and Environment
Prepared By: Consultant

FIRM NAME Baxter & Woodman, Inc. DATE 04/15/22
PRIME/SUPPLEMENT Prime
PTB-ITEM # 200-001

NAME Direct Labor Total Contribution to Prime Consultant

Total 0.00 0.00

Subconsultants
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Bureau of Design and Environment
Prepared By: Consultant

COST ESTIMATE OF CONSULTANT SERVICES

FIRM Baxter & Woodman, Inc. DATE 04/15/22
PTB-ITEM # 200-001 OVERHEAD RATE 142.57%
PRIME/SUPPLEMENT Prime COMPLEXITY FACTOR 0

DBE OVERHEAD SERVICES % OF
DROP ITEM MANHOURS PAYROLL & DIRECT FIXED BY DBE TOTAL GRAND
BOX FRINGE BENF COSTS FEE OTHERS TOTAL TOTAL

(A) (B) ( C ) (D) (E) (G) (H) (B-G)
Construction Admin 164 11,490       16,381           1,950 3,792         -                33,613         3.73%
Construction Inspection 6300 252,519     360,016         28,576 83,331       -                724,442       80.49%
Shop Drawing Review 60 3,576         5,099             2,500 1,180         -                12,355         1.37%
Constructibility Reviews 240 14,305       20,394           436 4,721         -                39,856         4.43%
Various Assigned Tasks 750 32,445       46,257           325 10,707       -                89,734         9.97%

-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   
-                -                    -                -                -                   

Subconsultant DL 0 -                   
TOTALS 7514 314,335     448,147         33,787       103,731     -                -                900,000       100.00%

762,482
DBE 0.00%

COST PLUS FIXED FEE
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Bureau of Design and Environment
Prepared By: Consultant

AVERAGE HOURLY PROJECT RATES

FIRM Baxter & Woodman, Inc.
PTB-ITEM# 200-001 DATE 04/15/22
PRIME/SUPPLEMENT Prime

SHEET 1 OF

PAYROLL AVG TOTAL PROJ. RATES Construction Admin Construction Inspection Shop Drawing Review Constructibility Reviews Various Assigned Tasks
HOURLY Hours % Wgtd Hours % Wgtd Hours % Wgtd Hours % Wgtd Hours % Wgtd Hours % Wgtd

CLASSIFICATION RATES Part. Avg Part. Avg Part. Avg Part. Avg Part. Avg Part. Avg
Vice President 74.22 150.0 2.00% 1.48 150 91.46% 67.88
Engineer V 59.60 1,000.0 13.31% 7.93 500 7.94% 4.73 60 100.00% 59.60 240 100.00% 59.60 200 26.67% 15.89
Engineer IV 49.62 0.0
Engineer III 41.58 2,500.0 33.27% 13.83 2300 36.51% 15.18  200 26.67% 11.09
Engineer II 35.22 0.0
Engineer I 30.90 2,500.0 33.27% 10.28 2300 36.51% 11.28  200 26.67% 8.24
Engineering Intern 17.67 200.0 2.66% 0.47 200 3.17% 0.56
Engineering Tech V 52.48 1,000.0 13.31% 6.98 1000 15.87% 8.33
Engineering Tech IV 45.62 0.0
Engineering Tech III 38.00 0.0
Engineering Tech II 27.18 0.0
Engineering Tech I 23.50 0.0
Spatial Tech Manager 58.02 0.0
Spatial Tech Prof III 40.66 50.0 0.67% 0.27  50 6.67% 2.71
Spatial Tech Prof II 31.67 0.0
Survey Manager 43.13 0.0
Surveyor, Project 36.13 30.0 0.40% 0.14  30 4.00% 1.45
Survey Tech 20.54 0.0
CADD Tech III 43.69 0.0
Marketing Prof IV 41.59 70.0 0.93% 0.39  70 9.33% 3.88
Marketing Prof III 33.16 0.0
Accounting Prof II 29.56 0.0
Accounting Prof I 24.01 10.0 0.13% 0.03 10 6.10% 1.46
Admin Support IV 39.82 0.0
Admin Support III 29.31 4.0 0.05% 0.02 4 2.44% 0.71
Admin Support II 22.98 0.0

0.0

TOTALS 7514.0 100% $41.83 164.0 100.00% $70.06 6300.0 100% $40.08 60.0 100% $59.60 240.0 100% $59.60 750.0 100% $43.26
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